VEHICLE FUELING PROCEDURES
Car’s Only
Only Regular 87 Octane is to be purchased.
Voyager credit card.  

Located in each car.  This card can be used at any service station.  When you stop to purchase fuel, take note of the odometer reading as you will need to key this in at the pump.  You will also be asked for a id number.  This number is located on the key tag. 

***When vehicles are returned to the college, they should have a minimum of ½ half tank of fuel and all trash removed.  All vehicles are to be returned to the Armory parking lot.  Keys and gas receipts must be turned in to the maintenance department administrative assistant or left in the key drop box. A key drop off box is located at the back of the maintenance building for after hour’s key return.

VEHICLE FUELING PROCEDURES

Van’s Only
Only Regular 87 Octane is to be purchased.
Fueling on campus-Preferred
The gas pump is located behind Scott Hall.  See maintenance personnel for a key to unlock the pump.  This should be your first option.

Voyage
These credit cards can be signed out from the Administrative Assistant in the maintenance department.  These cards should be used in the event that you will be traveling a distance which will require fueling while away from the college.  All receipts for this type of purchase should be turned in to the Administrative Assistant in the maintenance department
***When vehicles are returned to the college, they should have a minimum of ½ half tank of fuel and all trash removed.  All vehicles are to be returned to the Armory parking lot.  Keys and gas receipts must be turned in to the maintenance department administrative assistant or left in the key drop box. A key drop off box is located at the back of the maintenance building for after hour’s key return.

