DABNEY S. LANCASTER COMMUNITY COLLEGE

MEADWESTVACO EMPLOYMENT PROCESS

INSTRUCTIONS FOR INDIVIDUALS WHO WISH TO BE CONSIDERED FOR EMPLOYMENT WITH MEADWESTVACO:

I. Call Robin Jennings in the Continuing Education & Workforce Services Department at Dabney S. Lancaster Community College at 540/863-2899 and schedule a date and time to take a placement test. (This tool assesses your skills in reading, writing, and math, and certain scores on this test are required in order to take the MeadWestvaco Pre-employment Training Class (PETC).  Please indicate that you are testing for the MeadWestvaco Pre-employment Training Class when you call.  If you have already taken the test or feel that you have met the prerequisites, you should contact Mr. Chuck Bartocci at 540/863-2892 to discuss your status.

II. Apply to DSLCC online prior to your scheduled test date – Go to the DSLCC website (www.dslcc.edu), click on the quicklinks drop down menu at the top of the screen and select “application for admission”. After you complete the application you will be issued a student ID number. You must bring this ID number with you to your testing session. (Note: If you do not complete this process you will not be allowed to test on that date).
III. Complete the placement test.

IV. Test results will be evaluated by the testing administrator.  You will be instructed to follow one of two options, based on your scores:

a. Enroll and successfully complete developmental class(es) at DSLCC to upgrade skills.  (Please note that the cost of these class(es) and books/required materials will be your responsibility.)

OR

b. Enroll and successfully complete the Pre-employment Training Class at DSLCC.  (There will be no cost for participants in the Pre-employment Training Class.)

V. After completing the PETC, register at the local office of the Virginia Employment Commission and indicate the desire to be considered for employment with MeadWestvaco.
Any additional information on your status regarding employment opportunities with MeadWestvaco would then be handled by the company.

NOTE:
Individuals must be 18 years of age and have a high school diploma or a General Education Diploma (GED) to be considered for employment at MeadWestvaco.

*over*

DABNEY S. LANCASTER COMMUNITY COLLEGE

MEADWESTVACO TESTING SCHEDULE

	DATE
	TIME
	LOCATION



	Thursday, January 14th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Thursday, February 11th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Thursday, February 18th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Saturday, February 27th
	2:00 pm
	DSLCC, Backels Hall, Room 219

	Thursday, March 11th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Saturday, March 13th
	9:30 am
	DSLCC, Backels Hall, Room 219

	Thursday, March 25th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Saturday, April 3rd
	9:00 am
	DSLCC, Backels Hall, Room 219

	Thursday, April 8th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Thursday, April 22nd
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Monday, May 3rd
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Saturday, May 8th
	9:00 am
	DSLCC, Backels Hall, Room 219

	Thursday, June 3rd
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Saturday, June 5th
	9:00 am
	DSLCC, Backels Hall, Room 219

	Thursday, June 17th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Thursday, July 8th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Saturday, July 10th
	9:00 am
	DSLCC, Backels Hall, Room 219

	Tuesday, July 22nd
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Saturday, August 7th
	9:00 am
	DSLCC, Backels Hall, Room 219

	Thursday, August 19th
	5:45 pm
	DSLCC, Backels Hall, Room 219

	Thursday, August 26th
	5:45 pm
	DSLCC, Backels Hall, Room 219


