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Academic Calendar

Academic Calendar

Summer 2010
Eight-Week Session

Summer and Fall Registration BEgINS.........cccuvviirireiiiiiiieeieee st e e e sveeee e April 5, 2010
Payment Due for All Early Registered Summer Classes Unless Financial Aid

Has BEEN AWAIAEA ........ooeieieeii i e e e e e e May 19, 2010
Eight-Week Summer Session Classes BegiN .........occcuvvievereeiiiiciiiieeece e June 14, 2019
Last Day to Add without Permission of the Division Dean and the Instructor...... June 16, 20101
Last Day to Add/Drop or Receive a Refund...........occoeeiiiiiiiiniii e June 21, 2010
Independence Day (College ClOSEM) ......ccuuiiiiiiiiiieiiiiiie et July 5, 2010
Last Day to Withdraw and Receive a..Glulgthbe20l®f AWO | nstead
Last Day Of ClasSes ... August 5, 2010
FIiNal EXAMS....ccco i August 6, 2010

First Four-Week Session

Summer and Fall Registration BegiNS.........c.vii i April 5, 2010
Payment Due for All Early Registered Summer Classes Unless Financial Aid

Has BEEN AWAIAEA ........uiiiiiieeeeeice et May 19, 2010
First Four-Week Session Summer Classes Begin .........ccccceeeeiiiie, June 14, 20101
Last Day to Add without Permission of the Division Dean and the Instructor....... June 15, 20101
Last Day to Add/Drop or Receive a Refund ............ccoooii June 17, 2010
Last Day to Withdraw and Receive a Gradeof i W0 | nst ead of...Jne@8 20tl0e of AFO
Independence Day (College ClOSEM) .....cocuuriiiiiiiiiiiiiiiie et July 5, 2010
LaSt DAY OF CIASSES ....ceeiiuiiiiiiiiiiie ettt st et e eb e e snnneee s July 8, 2010
[ TP I e T 1 E TN July 9, 2010

Second Four-Week Session

Summer and Fall Registration Begins..........cccccvvviviiiiii April 5, 2010
Payment Due for All Early Registered Summer Classes Unless Financial Aid

Has BEEN AWAITEA .........o e e e e e e e et e e e e e e eees May 19, 2010
Second Four-Week Session Classes Begin ........cccovvvveiiiiiieiiiiieee e July 12, 2019
Last Day to Add without Permission of the Division Dean and the Instructor-....... July 13, 20101
Last Day to Add/Drop or Receive a Refund ...........ooooiiiivivee i July 15, 2010
Last Day to Withdraw and Receive a..Glulg26e20l®f AWO | nstead
Last Day Of ClasSes ... August 5, 2010
FIiNal EXaMS. ... August 6, 2010

Fall 2010

Fall Registration BEgINS ........cccoeeiiiiiiii April 5, 2010
Payment Due for All Early Registered Fall Classes Unless Financial Aid

Has BEEN AWAIAEA .........iiiieiieeeiee et e et e e e e e e e e e e July 27, 2010
Fall ClasSeS BEOIN.......cciiiiiiiiiiiiiee ittt ettt et e st e e s snbeeee e August 23, 2019
Last Day to Add without Permission of the Division Dean and the Instructor...August 27, 20101
Last Day to Add/Drop or Receive a Refund ..........cccceeeviiiiiiniiie i September 8, 2010
Last Day to Withdraw and Recei ve aOcobadle20l0df AWO I nstead
Spring Registration BEQINS ......cc.ooi it November 1, 2010
Thanksgiving Holiday (NO ClaSSeS) .....cccuuueiiiiieiiiiiiiiiiiie e November 22-26, 2010
Last DAY Of CIASSES ....uuieiiiiiieiiiiiieeee ettt e e e e e e December 10, 2010
FINAI EXAMS ...ttt e December 13-16, 2010

Payment Due for All Early Registered Spring Classes Unless Financial Aid



Has BEEN AWATAEA .........oeiiiiiiieeeiee et e e e e e e aeees December 13, 2010

Spring Registration BEJINS.........cccuiiiiiiie it e e s e e e e e e e e e e e November 1, 2010
Payment Due for All Early Registered Spring Classes Unless Financial Aid

Has Been AWAIded .........coiiiiiiiiiiiiieiee e December 13, 2010
SPriNg ClasSES BEOIN ......uuiiiiiiieiiiiiie ittt e e ree e e e e e e annes January 10, 2011l
Last Day to Add without Permission of Division Dean and the Instructor........ January 14, 20111
Last Day to Add/Drop or Receive a Refund ..........cccvveiiiiiiiiie e, January 27, 2011
Spring Break (NO ClIaSSES) ...uiiiiiiiiiiiiiiie e e e sttt e e e st e e e e e s st e e e e e s e March 7-11, 2011
Last Day to Withdraw and Receive a..@arch26e20ldf AWO | nstead
Fall and Summer Registration BEJINS.........cuvviiiieeiiiiiiiiir e cssieeee e seeee e e April 4, 2011
I 1S3 B = |0 ) O F= 1= SR April 29, 2011
Reading DayS/MaKe-UP DaysS.........uuueiriieeeeiiiiiiiiiieieeeeesee e e s ssstntreeeereaeeeessnsnnnsenseees May 2-3, 2011
1= L T o SRR May 4-10, 2011
Payment Due for All Early Registered Summer Classes Unless Financial Aid

Has BEen AWAIAE .........cuviiiiiiiiieiiiieee ettt May 18, 2011
(C17: 1o (VT 11T ] o P O O P PP P PU PP PTPRP May 13, 2011

Summer 2011
Eight-Week Session

Summer Registration BEQINS ........ccvvvviiiiiiiiiiieeee ettt April 4, 2011
Payment Due for All Early Registered Summer Classes Unless Financial

Aid Has BEEN AWAIAEA .......coooeeiieeiiiee et e e enaaaans May 18, 2011
Eight-Week Session Summer Classes BEegin .........ccccevviiieiniiiieeniiiee e June 13, 2011l
Last Day to Add without Permission of the Division Dean and the Instructor....... June 15, 2011l
Last Day to Add/Drop or Receive a Refund ..........cccoveeiviiiiiiiiiiiii e, June 20, 2011
Last Day to Withdraw and Receive a..Glulgt4e20ldf AWO | nstead
Last Day Of ClasSes ... August 4, 2011
FIiNal EXAMS....ccco i August 5, 2011

First Four-Week Session

Summer Registration BEgINS .........ooiiiiiiiiii e April 4, 2011
Payment Due for All Early Registered Summer Classes Unless Financial Aid

Has Been Awarded ... May 18, 2011
First Four-Week Session Summer Classes Begin............cccceeeeiiiiii e, June 13, 20111
Last Day to Add without Permission of the Division Dean and the Instructor...... June 14, 2011l
Last Day to Add/Drop or Receive a Refund............ccooo June 16, 2011
Last Day to Withdraw and Receive a..@una2re20df AWO0 I nstead
Independence Day (College ClOSEd).........cuuiiiiiiiiiiiiiiiiee e July 4, 2011
LaSt DAY OF CIASSES ....ceiiiuiiiiiiiiiiie ettt ettt sttt e bbbt e e sneaee s July 7, 2011
e T e T 1 July8, 2011

Summer Registration BEgINS .........oiiiiiiiiiiiie e April 4, 2011
Payment Due for All Early Registered Summer Classes Unless Financial Aid
[ Fo T LT oI AN Y=Y (o L= To [ May 18, 2011
Independence Day (College ClOSEd).........uiiiiiiiiiiiiiiiiiiee et July 4, 2011
Second Four-Week Session Summer Classes Begin .......cccccoovviiiiiiiiiniiee e, July 11, 2011l
Last Day to Add without Permission of the Division Dean and the Instructor....... July 12, 2011l
Last Day to Add/Drop or Receive a Refund ..o July 14, 2011
Last Day to Withdraw and Receive a..Glulg2be20ldf AWO I nstead
LaSt DAY OF CIASSES ....ueeiiiiieiiiiiiiiiie ettt e e e e e snnb e eae s August 4, 2011
FINAI EXAMIS ...ttt e et e e e e e s e snnb e e e eae s August 5, 2011
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From the President

Students, Parents and Community Members,

Thank you for your interest in Dabney S. Lancaster Community
College!

Our main focus is to provide the best educational opportunities for
our students and community partners. Whether your goal is to
transfer to a four-year college, to earn a technical degree, upgrade
your current job skills or take a class simply for personal
satisfaction, DSLCC will provide you with the quality you expect
and the attention you deserve. Our faculty and staff are here to
provide the best instruction and support services. Everything we
do is focused on you and your success.

DSLCC prides itself on being a respected leader in offering quality educational and training programs. We
continue to grow in both programs we offer and number of students that we serve. The College adds new
courses as workforce and community needs evolve. More transfer agreements are being established,
attesting to the outstanding reputation that our College has with four-year colleges and universities. DSLCC
graduates who wish to earn a bachelors degree will find a growing number of options for a smooth transition
to the institution of their choice.

The2010Cat al og and Student Handbook provides an overvi.
and student policies and procedures. You are invited to visit our three locationsd our main campus in
Clifton Forge, the Rockbridge Regional Center and the Greenfield Education and Training Center.

Where is your future going? You may have a clearly defined goal, such as taking a course on a new
subject, training for a career or preparing to transfer. Or, you may be enrolling in a college course for the
first time and want to delay the selection of a program of study until you consider all of the options. Our
dedicated and experienced faculty and staff can assist you and support the achievement of your goals,

A

whatever t hey may be. At DSLCC, itbés all about where 'y
Please accept my personal best wishes for your every success.

Richard R. Teaff, Ph.D.
President

P.S. ......Visit our website: www.dslcc.edu


http://www.dslcc.edu/

General Information

The College
Dabney S. Lancaster Community College is a two-year public institution of higher education and a member
of the statewide Virginia Community College System. The College is supported by the Commonwealth of
Virginia and the citizens of the counties of Alleghany, Bath, Botetourt (northern portion) and Rockbridge as
well as the cities of Buena Vista, Covington and Lexington and the town of Clifton Forge, but welcomes
students from other areas as well.

DSLCC operates under the policies of the State Board for Community Colleges and the Dabney S.
Lancaster Community College Board. The College is financed primarily by state funds and supported by
contributions from the service area counties and cities, the federal government, businesses, individuals and
student tuition.

Location and Facilities

DSLCC6s main campus is |l ocated one mile west of

the Jackson River on three sides. Backels and Warren Halls contain offices, classrooms and science
laboratories. The Moomaw Center houses student and community activities, food services and a
bookstore. McCarthy Hall houses The Center for Continuing Education and Workforce Services. It is
adjacent to the Moomaw Center and has classrooms, computer technology laboratories and staff offices.
Scott Hall contains laboratories, classrooms and the Library. The Gary Lee Miller Armory/Hale Collins
Convocation Center is a joint-use facility for the Virginia National Guard and DSLCC. It contains a
gymnasium, classrooms, offices and storage space. The Physical Plant Maintenance Building contains

dowr

offices and storage space for equipment and materials used for the maintenance ofthe Col | eged6s b

and grounds.

The DSLCC Rockbridge Regional Center is located at 35 Vista Links Drive in Buena Vista. It houses
offices, general classrooms, a computer laboratory and classrooms connected by interactive television to
the main campus.

The Greenfield Education and Training Center is located off U.S. Route 220 in Botetourt County just south
of Fincastle. DSLCC offers general education courses, workforce training and non credit/special interest
classes at this site.

History
In September of 1964, students were admitted for the first time to the Clifton Forge-Covington Division of
the Virginia Polytechnic Institute, which was later to become Dabney S. Lancaster Community College. In
the first two years, this branch college offered programs available at the parent institution as well as a
certificate program in secretarial science. Later in 1965, a pre-college foundation program was added. This
was expanded into the general community college program in 1966.

Beginning with the summer quarter in 1967, all programs of this community college came under the control
of the Virginia State Board for Community Colleges. The College itself was renamed Dabney S. Lancaster
Community College, honoring the prominent Virginia educator and longtime resident of the area served by
the College.

Dr. Dabney Stewart Lancaster began his career as Associate Master of the Chamberlayne School for Boys

(now St. Christopherdés) in Richmond. atvéerginia @aytechnicp r o f

Institute and became Dean of Men at the University of Alabama in 1923. He served as the Virginia State
Superintendent of Public Instruction in 1941 and became President of Longwood College in 1946. He
became the chair of the State Council of Higher Education for Virginia in 1955. He retired to Bath County
where he served on the Bath County School Board. Over his lifetime he served on the boards of Madison
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College (now James Madison University), Sweet Briar College, Virginia Theological Seminary and
Episcopal High School.

DSLCC Mission Statement
DSLCC provides an opportunity for the extension of knowledge, skills, and personal enrichment in a forum
that maintains high academic standards, is financially and geographically accessible, and respects each
studentdéds rights and responsibilities.

The College offers programs at the associate degree level as well as a full complement of credit and
noncredit courses and resources tailored to the lifelong learning needs of local residents. On-site and long-
distance options incorporate up-to-date technological support. Comprehensive guidance, counseling and
tutoring services assist students in achieving their potential and in making sound educational, occupational
and personal choices.

The College serves the diverse needs of the community, sponsoring a wide array of cultural events, offering
training to meet changing workforce demands and providing facilities for research and recreation. In
cooperation with local business, industry, government, professions and other educational institutions,
DSLCC prepares students for a full range of academic choices and careers.

Mission of the VCCS
The mission of the Virginia Community College System is to provide comprehensive higher education and
workforce training programs and services of superior quality that are financially and geographically
accessible and that meet individual, business and community needs of the Commonwealth.

Shared values influence thinking, guide decisions, mold policies, and determine courses of action as

Virginiads community colleges strive to fulfildl

Opportunity

Serving a diverse student population through lifelong learning and student development services that are
inclusive, accessible, affordable, and of the highest quality.

Teaching and Learning

Sustaining teaching excellence and setting high standards that promote and encourage student learning.
Effective Learning Environments

Maintaining innovative learning environments that encourage creativity and the acquisition of knowledge
and skills that prepare students for changing work environments, responsible citizenship, and leading
rewarding lives.

Appropriate Use of Technology

Using technology effectively to enhance instruction and learning and to expand access to educational
opportunities through distance education.

Professional Development

Encouraging excellence and renewal in faculty and staff performance by providing on-going opportunities
for professional growth and renewal.

Community Service

Serving our communities by providing facilities for cultural enrichment, promoting economic development
and partnerships, and providing leadership and college talent to meet community needs.

Accountability

Demonstrating good stewardship by making effective and efficient use of resources, thereby ensuring
accountability to the state and to the communities we serve.

Academic Offerings

DSLCC is a comprehensive institution of higher education offering programs of instruction generally
extending not more than two years beyond the high school level.

1C
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Occupational-Technical Education: These programs are designed to meet the increasing demand for
technicians as well as semiprofessional and skilled workers in business, industry and government. The
curricula are planned primarily to meet the occupational needs in the region served by the College.

College Transfer Education: These programs include freshman and sophomore courses in arts and
sciences and pre-professional programs meeting standards acceptable for transfer to four-year institutions.

General Education: Courses in general education encompass the common knowledge, skills and attitudes
needed by each individual to be effective as a person, a worker, a consumer and a citizen.

Continuing Adult Education: Adult education programs are offered to enable the adults in the region to
continue their learning. This work includes both credit and noncredit courses offered during the day and
evening hours.

Special Training Programs: Special training is provided where specific job opportunities are available for
new or expanding industries. It is coordinated
needs of employers.

Developmental Studies: Developmental courses (numbered 0-10, for example, MTH 02) are offered to
prepare individuals for college-level work. These classes are designed to help the individual develop the
basic skills and understandings necessary to succeed in college programs.

Specialized Regional and Community Services: The facilities and personnel of the College are available
to provide educational and cultural opportunities for citizens of the region. Community services include
faculty and staff speaking engagements, cultural events, workshops, conferences, seminars, special
courses, public affairs, lectures and forums, extension programs offered by four-year institutions, films,
exhibits and use of campus facilities and services, including the library, audiovisual center and recreational
facilities.

General Education Objectives
All programs at DSLCC contain a general education component designed to provide knowledge, skills and
attitudes needed by each individual to function effectively in society. To this end, DSLCC has developed a
set of expectations for all graduates in nine areas.

Communication: Students will develop the ability to communicate effectively through speaking, active
listening, reading and writing.

Learning Skills: Students will develop a desire for continued learning by acquiring skills needed to pursue
learning and an appreciation for personal growth.

Critical Thinking: Students will develop problem recognition and solving skills by using critical thinking,
scientific principles/methods and creativity.

Personal Ethics: Students will develop personal integrity by clarifying values, developing a code of ethics,
maintaining a considerate attitude toward others and accepting the responsibility of becoming a contributing
member of the community.

Interpersonal Skills and Human Relations: Students will develop interpersonal relationships by
cooperating with others, maintaining a positive, accepting attitude and by recognizing the worth and dignity
of others.

Computational and Computer Skills: Students will develop the ability to understand and apply math to
the activities of daily living and to be proficient in the use of computers.
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Understanding Culture and Society: Students will develop an understanding of and appreciation for
cultures and ideas by developing a historical perspective and appreciation of the arts and by learning
differences and commonalities among all humans.

Understanding Science and Technology: Students will develop a responsibility toward the global
environment by understanding the uses of science and technology, their impact on the environment and
onebs personal responsi birdnmenty t oward protecting the

Wellness: Students will develop an understanding of the relationship among mind, body and maintenance
of health.

Students nearing the completion of the requirements for graduation must participate in activities that will
assess their achievement of these objectives.

Accreditation and Memberships
Dabney S. Lancaster Community College is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award the Associate Degree in Arts and Sciences and the Associate
Degree in Applied Sciences. Contact the Commission on Colleges at 1866 Southern Lane, Decatur,
Georgia 30033-4097 or call 404/679-4500 for questions about the accreditation of Dabney S. Lancaster
Community College.

DSLCC is one of 23 colleges within the Virginia Community College System. The associate degree
curricula have been approved by the State Council of Higher Education for Virginia. The certificate and
career studies programs have been approved by the State Board for Community Colleges, and the career
studies certificate programs have been approved by the DSLCC Local Board.

The College is approved by the U.S. Department of Education for various federal funding programs
including Veterans Administration educational assistance.

The College is an institutional member of the American Association of Community Colleges.

The Collegebs Associ at e dpmayad byethe Vingmia StategBogrd ob Mursiagrand s
the National League for Nursing Accrediting Commission, Inc., which may be reached at 800/669-1656 and
the Forest Management Technology program is recognized by the Society of American Foresters.

Institutional Policy for Equal Opportunity
Dabney S. Lancaster Community College declares and affirms a policy of equal educational opportunity and
nondiscrimination in the administering of all educational programs and supporting services. It is the policy
of Dabney S. Lancaster Community College to promote equal opportunity in educational programs and
activities, admissions and employment, without regard to race, creed, gender, national origin, disability or
any other non-merit factor. For concerns or information requests pertaining to students, call 540/863-2850.
For matters related to employment, contact the Human Resources Officer (540/863-2808).

DSLCC Educational Foundation
The DSLCC Educational Foundation, Inc. is a nonprofit organization which acts as the sponsoring agency
for soliciting financial support for the College.

The Educational Foundation board is composed of representatives of the counties, cities and towns which
are served by the College. They volunteer their expertise and service on behalf of the College and the
community.

Gifts and contributions to the Foundation are tax deductible for the donor and can be made in the form of
money, negotiable securities, equipment, supplies, real estate or buildings. Donors can name the
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Foundation in estate planning and as beneficiary to insurance policies. Memorial funds can be established
through the Foundation on behalf of individuals and families.

DSLCC Statement of Values
From the 2007-2011 DSLCC Master Plan
The heart and soul of this College is learning and personal growth, both of which require strong personal
commitment on the part of everyone at the institution. Both are dependent upon quality educational
programs, appropriate services and consistently high quality performances by students, faculty, staff and
administrators. The College values a job well done and believes that each individual must strive for
excellence. The highest level of professionalism, competence and productivity is the standard for
employees of the College. Responsible participation and high achievement are standards for DSLCC
students. The College is committed to providing the following:

Acomprehensive educational progr ams
Adedi cated, caring, knowlamlygndadmhigtratasnd qual i fied staf
Agener al education courses that enable students to

skills needed for analysis and communication and that promote personal civic and social responsibility
Aan envi r on vedostholarlpactiity c i

Ahigh quality acareedasvaneness andlselecton, angl placement assistance

Aresources necessary for quality teaching and | earni
Aopportunities for personal and professional develop
At he fr ee iiteasebeliefsandogleireso f

Aassessment activities which assure improvement in i
Astaff, faculty and administrators to serve as rol e
Acomprehensi ve ac ad enmgrate liperalcagsraadreshnololyi edubation
Aopportunities for recognizing outstanding achi eveme

We value the flexibility and diversity of human resources and realize that there are varied approaches in
carrying out t heWdapoomobteimavdtisn amliresporisiblenexperimentation.
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Admission

General Admission to DSLCC
Dabney S. Lancaster Community College welcomes applications from any person who has a high school diploma or
able to benefit from a program at the College. Students younger than age 18 may be admitted by special arrangemel

How to Apply
The following procedures apply to all degree or certificate seeking students. Please contact Student
Services if additional information is needed.

1. Submit a completed Application for Admission, including completed state residency information. The
application is available on the web at www.dslcc.edu.

2. Forward official transcripts from all high schools, colleges and universities attended. High school
transcripts may not be required if the record is over ten years old or the student has completed twenty
semester hours (or the equivalent) at a regionally accredited college or university. Waiver of the high
school transcript must be approved by the registrar.

3. Complete a placement test or provide satisfactory SAT/ACT scores. (For more information, see
SAT/ACT Scores section on this page.) The test is normally administered prior to registration. The
DSLCC placement test series may not be required if the student has completed appropriate English
and mathematics courses at a regionally accredited college or university. Waiver of the placement
test must be approved by a Student Services advisor.

After individuals have been admitted to the College as degree or certificate seeking students, they will meet
with a College advisor (a) to discuss their educational interests, (b) to plan their application for admission to
a specific curriculum or program at the College and (c) to schedule courses based on placement test
scores. Admitted applicants may be required to submit additional information required by the College for
admission to a specific program or curriculum.

For all non-degree or non-certificate seeking students (those who are taking classes which they do not
intend to apply toward a degree or certificate), the following completed items are required:

1. An official Application for Admission
2. A state residency form, if the course(s) to be taken are for college credit

NOTE: Placement tests may be required prior to enrolling in some courses. Check with an advisor in
Student Services for more information.

DSLCC reserves the right to evaluate special cases and to refuse admission to applicants when considered
advisable in the best interest of the College. Students also may be denied admission if there is reason to
believe that they present a danger to themselves and/or other students.

SAT and ACT Scores
Students who have taken the ACT or SAT tests within two years prior to entry to DSLCC and have obtained
scores that meet or exceed those listed in the table below may request an exemption from the placement
test. Documentation of the adequate scores must be received by the College. Students should consult an
advisor in Student Services for information.

SAT SECTION Score ACT SECTION Score
Critical Reading 480 Reading/Writing 20
Mathematics 440 Mathematics 18
Mathematics* 480 Mathematics* 20

*if you are planning to take pre-calculus or higher math.
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These scores may exempt the student from taking the placement test. These scores do not exempt the
student from having to successfully complete the prerequisite courses for a specific math course.

Admission to a Curriculum
In addition to the general admission requirements, specific requirements are usually prescribed for each
curriculum of the College in order to ensure that the student possesses the potential to meet program
requirements. Admission to the College does not necessarily admit the student to a particular curriculum.
Among the items generally considered in determining the eligibility of a student for admission to a
curriculum in the College are educational and occupational experiences and other reasonable standards
such as appropriate scores on the placement test.

The specific requirements for each curriculum are listed in the Programs of Study section of this catalog.
Persons who do not initially meet the requirements for a specific curriculum or course may be eligible for
entrance at a later time after completing the appropriate developmental studies.

Admission to Courses
Admission to specific courses is available only when the student meets the prerequisite requirements for the
course as identified in the Course Descriptions or Programs of Study sections. Some courses are open
only to students in particular programs. Contact an advisor for information.

Admission to Independent Study Courses
All independent study/on-line classes have the additional prerequisite of completion of 12 hours of college
credit with a GPA of 2.25, or prior written instructor approval.

Admission to Non Credit/

Special Interest Courses
Persons applying for non credit/special interest courses do not necessarily have to meet College admission
requirements.

Admission of Veterans/National Guard

Many of the Collegebs programs are approved by the
veteransoOoThenedlitessgeds Financi al Ati e O¥dticerean 6 svhAdf fad
assist students i n bampefliytismgardfdrwiVlelt eceamtsiéf y st udent s

Veterans Affairs for payment. Requests for benefits should be directed to the Vet er ans 6 Af f ai
Financial Aid Officer in Student Services. It is the lawful obligation ofthe Vet er ans 6 Affairs O
Aid Officert o moni tor the veterands academic program and |

of such matters as poorat t endanc e, unsatisfactory progress and
responsibility to inform the Vet eransdé Af fairs Of f immediately df ang ehange ia | Ali
status.

Veteran students are reminded that in order to receive benefits for a course, the course must be applicable
to their approved program of study, as outlined in
Request for Certification Form each semester they register in order to continue to receive benefits.

Admission of Senior Citizens
Senior Citizen Tuition Waiver/Credit Courses: Legal residents of Virginia who are 60 years of age or
older may register for credit and audit courses, not exceeding three courses per semester, on a space
available basis, without payment of tuition or fees. Registration for credit courses without payment, either
as a full-time or part-time student, requires that taxable income not exceed $15,000 the preceding year.
Guidelines for eligibility are available in Student Services.

A nonpaying senior citizen may be dropped from a course if space is needed for a paying student.
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Senior Citizen Tuition Waiver/Non credit Courses: Senior citizens who have reached 60 years of age,
have had their legal domicile in Virginia for one year and have an annual taxable income of $15,000 or less
shall be admitted to noncredit courses at no tuition on a space available basis after all tuition-paying
students have been accommodated. Senior citizens are responsible for fees established for the purpose of
paying for course materials and lab fees. Senior citizens whose annual income is greater than $15,000 are
not eligible for the waiver.

Admission of International Students
It is the policy of the College to admit qualified international students. Contact Student Services for
additional information.

Admission of High School Students
Students enrolled in high school who meet all course prerequisites may be admitted to DSLCC under one of
the admission programs described below. In general, students who participate in these programs are at
least 16 years old and/or have reached junior status.

1. Dual Enrollment
fiDual Enroll mentd gives high school students (in
earn college credits while meeting the requirements for high school graduation. If qualified, a dual
enrollment student may take courses at any DSLCC location or may take special courses that meet
all DSLCC academic requirements at their local high school. College credits earned at DSLCC may
meet the high school ds graduation requirements,
may be transferred to another college or university. For dual enrollment admission, the student must
obtain permission from a parent/guardian, the high school guidance counselor (if enrolled in high
school), and appropriate Student Services personnel. Details are available in Student Services or in
the high school guidance office.

2. Concurrent Enrollment

AConcurrent Enrol |l ment o i s t he enrol |l ment ledf h |
students) in college courses for which they are receiving college credit but are not receiving high

school credit. It gives students who do not need additional high school credits the ability to begin

their college careers early, enjoying the challenge of college courses. For concurrent enroliment
admission, the student must obtain permission from a parent/guardian, the high school guidance
counselor (if enrolled in high school), and appropriate Student Services personnel. Details are
available in Student Services or in the high school guidance office.

Admission of Home Schooled Students
DSLCC welcomes home schooled students! Applicants will generally be at least 16 years old and comply
with the following procedures.

1. Applicants will provide a current copy of a completed and signed home schooled agreement between
the appropriate school system and the authorizing parent or guardian.

2. An applicant whose home schooling does not require a home schooled agreement will generally be 18
years of age and able to demonstrate the ability to benefit from a program at the College as determined
by an appropriate score on the placement test or the SAT or ACT test.

3. Applicants will submit a college application and meet with a college advisor for course approval.

4. Applicants may be required to complete placement testing in mathematics, writing and/or reading.

Contact the Director of Student Services to discuss how DSLCC can help further the education of a home
schooled student.
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Admission of Convicted Sexual Offenders (Policy)

DSLCC Policy Related to Legislation Regarding Admissions

Section 23-2.2:1 of the Code of Virginia requires that the VCCS send enrollment information
to the Virginia State Police concerning applicants to institutions of higher education. This
information is transmitted electronically and compared against the Virginia Criminal
Information Network and National Crime Information Center Convicted Sexual Offender
Registry. Language on the web application informs applicants that their information is being
transmitted to the State Police.

In the event that the State Police determine that an applicant or an enrolled student who
has attended at least one class meeting at any Dabney S. Lancaster Community College
location is listed on the Sex Offender Registry, the State Police will notify a local law
enforcement agency who will notify DSLCC.

When the college receives such a notification:

A. The applicant will be denied admission to DSLCC in accordance with its
admission policy as published in its catalog:

Admission Denied/Revoked: Admission to the college, or to college
functions or activities, will be denied or revoked to individuals who have
demonstrated unsafe and/or disruptive conduct.

B. If the applicant has already registered for classes and attended at least one
class meeting at any DSLCC location before the college receives notification
from the State Police, the student will be immediately informed that he/she is
being administratively withdrawn from classes and will receive a refund. The
of fender 6s name wi | lebsiealong with & lkito then t
Virginia Sex Offender Registry per the Campus Sex Crimes Prevention Act.

C. The student who has attended at least one class meeting may invoke his/her
right to an appeal.

Appeal Process foithe Withdrawal for a Convicted Sex Offender

When a convicted sex offender is administratively withdrawn from classes at Dabney S.
Lancaster Community College, he/she may invoke the following appeal process:

A. The withdrawn offender will receive a letter from the Director of Student
Services stating his/her denial of admission or administrative withdrawal.

B. The withdrawn offender may write a letter of appeal to the Director of Student
Services in which he/she provides the following information:

1. Disclosure of the nature of the offense for which he/she has been
convicted;
2. Justification for consideration of admission/reinstatement;

3. Statement acknowledging his/her understanding that his/her identity and
status as a convicted sex offender will be publicized on the college campus
in accordance with federal and state law if he/she is admitted or reinstated.

Note: If a student is appealing a denial of admission or an
administrative withdrawal, he/she must submit the letter of appeal to
the Director of Student Services within seven (7) calendar days of the
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denial or administrative withdrawal.

C. A team of administrators will review the information submitted and make a
decision by a simple majority vote within seven (7) calendar days of receiving
the letter of appeal. The Director of Student Services will serve as the
moderator of the panel and will be a voting member of the panel only in the
event of a tie vote.

D. The Director of Student Services will inform the withdrawn offender by letter
of the decision of the appeals panel. The decision of the appeals panel shall
be final.

Sex Offender Registry
The DSLCC campus community is advised that the following site may be
accessed to obtain information on registered sex offenders: VA Sex
Offenders. This site, maintained by the Virginia State Police, provides
information about registered sex offenders in the geographical area served by
Dabney S. Lancaster Community College (as well as anywhere in Virginia).
Once the web site is reached, click on "sex offender registry" for relevant
information. Information about offenders who are enrolled as students may be
obtained through Student Services.

Currently Enrolled Registered Sex Offenders

To comply with federal mandates, DSLCC must inform the public of
registered sex offenders who are attending classes at DSLCC. The
individuals listed below will also be hyperlinked to their entries in the sex
offender registry itself.

**None are known to be enrolled this semester.**

Additional Information is available on the DSLCC Web Site.

Residency Requirements
A Domicile Officer in Student Services is responsible for determining residency, and guidance will be sought
where there is a question regarding a studentdés re
affidavit to determine residency for tuition purposes.

State law does not permit discretion in determining Virginia residency status. Classification must be
decided solely by reference to a studentobés domicile.
objectively by established legal rules which must be applied impartially. Mere physical presence or
maintenance of a residence does not confer domiciliary status.

The following general rules are used in determining domicile: (1) a personds domicil e i
or she resides with the ungualified intention of remaining permanently; (2) persons must demonstrate that

they have been domiciled in Virginia for one year immediately prior to the commencement of the semester

for which they are seeking Virginia residency status. Two of the following documents must be presented as
evidence of the one-year residency status:

Acurrent year Virginia income tax statement
AVirginia driverds license

AVirginia vehicle egistration

AVvirginia voter registration card
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Parents of students 18 years of age or less must have been domiciled in Virginia for one year. After age 19

residency is normally determined by the individual

of majority in Virginia is 18. If the student, regardlessofage,is a fAdependent student

tax purposes, then the student may claim the domicile of either parent. Students residing in the country on
a temporary or education visa are not considered permanent residents of Virginia. These are general rules,
to which there are exceptions and qualifications.

When enroliments must be limited for any curriculum or course, first priority is given to qualified students
who are residents of the political subdivisions supporting the College, if such students apply for admission
to the program a reasonable length of time prior to registration. The priority list is as follows: (1) residents of
the political subdivisions supporting the College; (2) other Virginia residents; (3) out-of-state and foreign
students.

Domicile/Tuition Appeal Process

Entitlement to in-state tuition charges is based on domicile status, not residency. In cases where the State
Council of Higher Education for Virginia (SCHEV) Guidelines explicitly deny a student eligibility for in-state
tuition rates, the student cannot appeal the decision.

Level I: Since tuition appeals should be settled promptly, a verbal appeal should be made with the DSLCC
Registrar within 10 business days following the time the student reasonably should have gained knowledge
of the tuition status.

Level II: The student may appeal the disposition of Level | by filing an appeal in writing with the Director of
Student Services within five business days following the Level | decision. The appeal will be reviewed
within 15 business days and the student will be advised in writing within five business days of the decision.

Level lll: The student may appeal the disposition of Level Il by filing an appeal in writing with the Student
and Community Services Committee within five business days following the time the student reasonably
should have gained knowledge of the tuition status determined in Level Il. (Consult Student Services for the
name and contact information of the chair of the Committee.) The Student and Community Services
Committee Chair will communicate in writing within 30 business days the decision of the Committee.

Level 1V: The disposition of Level lll may be appealed in writing to the President of DSLCC within five
business days following the time the student reasonably should have gained knowledge of the tuition status

determined in Level lll. ThePr esi dent 6s decision is the final st

appealed. The President will inform the student of the decision in writing within 15 business days.
If the student is not satisfied with the final administrative decision, the student has the right to review in the
appropriate circuit court.

Disabled Students

DSLCC is committed to the goal of providing each qualified student an equal opportunity to pursue a college
education regardless of disability. Efforts will be made toward meeting reasonable requests for services to
students with disabilities eligible under Section 504 of the Rehabilitation Act of 1973 and the Americans with
Disabilities Act (ADA).

In order to qualify for services, the student must provide clear and specific evidence that documents a
formal diagnosis of a disability from a qualified professional. Except in certain cases, the documentation
can be no older than three years. Students with current documentation regarding a disability that would
affect academic progress should advise the Americans with Disabilities (ADA) Officer in Student Services of
requirements for auxiliary aids, readers, interpreters, taped materials and other services.
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Transferring from Other Colleges
DSLCC welcomes students who wish to transfer credits from another college. Potential transfer students
must have an official copy of the transcript from each previously attended college sent to the DSLCC
registrar prior to consulting an advisor in Student Services for an assessment of credits. At the discretion of
the registrar, students transferring credits to DSLCC from other Virginia community colleges may not be

required t o provide a transcript, as cour se and €
computerized files. DSLCC accepts credit from regionally accredited colleges where equivalency of course
materi al is demonstrated, provided the c¢crediN¢t@gedtar e
wi | | be given for courses with grades | ower than AiC.
it is clearly to his or her advantage to do so in order to make satisfactory progress in the chosen curriculum.
Only those credits or courses applicable to the DSL

record. The determination of the amount of credit which will transfer will be shared with the student as soon
as possible, but no later than the end of the first academic term in which he/she is enrolled.

Usually, a student eligible to return to the College from which he or she is transferring is eligible for
admission to DSLCC.

Students who are ineligible to return to a previous college due to academic reasons generally will not be
allowed to enroll in the same curriculum in DSLCC until one semester has elapsed or until an approved
preparatory program at DSLCC is completed. The admission of students who are ineligible to return to their
previous college for non-academic reasons will be reviewed on a case by case basis. The Vice President
for Instruction and Student Services or a designee will decide on each case and usually shall impose
special conditions for the admittance of such students, including placement on academic probation.

Transfer Credits for Military Training

DSLCC welcomes students who wish to transfer credits from previous military training. Students must
obtain an official copy of their military transcript from either the Community College of the Air Force (CCAF),
or the Army/American Council on Education Registry Transcript System (AARTS at aarts.army.mil) or the
Sailor/Marine Council on Education Registry Transcript (SMART at smart.navy.mil) which will detail their
previous training and the American Council on Education (ACE) recommendation on the number of transfer
credits that they should be awarded for this training. In most cases, students will receive a minimum of 2
credits for HLT 1066 First Aid and Safety and 2 credits of PED electives for their basic training. Students
who request that credit(s) be awarded for program-specific knowledge, skills and/or experience that they
have previously acquired will require the approval of the appropriate program head and/or division dean.
After approval is granted, the student may then discuss with an academic advisor how the credit(s) may
apply toward the completion of a certificate or associate degree.

Waiver of Requirements
Students who have reason to believe that previous educational studies, training programs or work
experience may entitle them to an adjustment in the course requirements for a particular curriculum should
contact Student Services to determine procedures before registering for classes. All waivers must be
approved by the Vice President for Instruction and Student Services or a designee.

Advanced Standing Information

DSLCC adheres to the philosophy that educational development (knowledge and/or expertise gained),
regardless of how or where it occurred, is worthwhile and worthy of recognition. Therefore, curriculum
students may receive advanced standing for demonstrated proficiency within a particular program or course
sequence. Advanced standing is the administrative placement of a student beyond the basic course(s) in a
program, allowing college credit for mastery of subject matter and/or other appropriate training, upon the
submission of transcripts showing previous academic study, evidence of occupational experience or credit
by exam. There is no credit-hour charge for credits earned in this manner.
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