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REQUEST FOR DUPLICATE DIPLOMA
DSLCC Student Services - 1000 
Dabney
 Drive - Clifton Forge, VA  24422
Phone: 540-863-2823 / Fax: 540-863-2915
)[image: cid:image001.png@01C97C94.29F843F0]


	Name to appear on diploma:
	
	
Empl ID:
	

	
Mailing Address:

	
	
SSN:
	

	
City/State/Zip:

	
	
Phone:
	

	
Curriculum or Plan:
	
	Date Degree Awarded:
	

	Additional Curriculum or 
Plan:
	
	Date
Degree
Awarded:
	



There is a $15.00 fee for the first duplicate diploma and an additional $5.00 per diploma requested.  Please make checks payable to Dabney S. Lancaster Community College.  If you would like to make a payment using a Visa or Master Card Credit Card, please call the Business Office Cashier at 540-863-2810 to give this information over the phone.   
*Note there may be an additional $10 fee for Rush Delivery from Jostens.

NORMALLY IT TAKES ABOUT FOUR WEEKS TO PROCESS YOUR REQUEST. 

If you plan to pick-up your diploma, we will contact you by telephone when it arrivcs.  If we are mailing your diploma to you, please check one of the circles below.  DSLCC is not responsible for damages incurred during shipping or lost diplomas.

· Please call me at the number above and I will pick-up my diploma on the main campus.

· Please call me at the number above and I will pick-up my diploma at the Rockbridge Regional Center Campus

· Please mail my diploma to the address reflected above.




Student Signature							Date
1/22/09
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