AUTHORIZATION TO EMPLOYEE PART-TIME

(Please Have Approved Before Recruiting)
CLASSIFIED HOURLY   _____    STUDENT    _____   POSITION NO.  ____________    DATE   _____/_____/_____

POSITION START DATE _____/______/_____  PAY PERIOD  ____/____/____  HOURLY RATE $_______ PAY BAND  _____

DEPARTMENT  ________________________________  SOURCE OF FUNDS:     STATE__    FEDERAL ___

WORK HOURS AVG. OF _____ OR ____ HRS PER WEEK   EFFECTIVE DATES  ____  ____  20​_​__ TO ____ ___​_  20___
POSITION TITLE     ____________________________________________________________________

JUSTIFICATION OF NEED    _________________________________________________________________________ 


__________________________________________________________________________




DUTIES INCLUDE  














RECRUITING SOURCES  



























​​​______
APPROVAL FOR POSITION  




             SUPERVISOR   














DIRECTOR 





                                                                                                     VP FOR INSTRUCTION   



                                                                      
& S. SERVICES

                                                                                                      VP FOR FINANCE AND   




         ADM. SERVICES
                PRESIDENT    





COMMENTS   ______________________________________________________________________________________

RETURN TO HUMAN RESOURCES FOR RECRUITING

-----------------------------------------------------------------------------------------------------------------------------------------------------------------
INDIVIDUAL RECOMMENDED 






   SS NO.  





APPROVAL FOR HIRE





                SUPERVISOR    _______










         

                    DIRECTOR     













VP FOR INSTRUCTION     ________________________
                                                                                                        & STUDENT SERVICES









 VP FOR FINANCE AND    ______












            ADM. SERVICES
               PRESIDENT  



                        
----------------------------------------------------------------------------------------------------------------------------------------- 
7/2010




RETURN TO HUMAN RESOURCES
FRS CODE ______________    CLASS CODE   ___________     OBJ. CODE   _________   FREQ.   ______       
