APPROVAL TO EMPLOY FACULTY AND CLASSIFIED PERSONNEL
Dabney S. Lancaster Community College

POSITION TITLE _______________________________                                   GRANT POSITION  _____    ______

                                                                                                                                                     YES          NO 

POSITION NO.                     DIVISION  _______________   CLASSIFIED ____    SALARY ___________

FACULTY:  ADMINISTRATIVE FACULTY ___   TEACHING FACULTY___         SALARY _______________                                
Signature of person responsible for hiring with the following attachments:


______________________

A. Job Description







______________________

B. Vacancy Notice







              Date

C. Help Wanted Ad (attach any special information)

Human Resources








_____________________

Other Approval
(Dean, Director or Supervisor)





_____________________

Vice President for Financial and Administrative Services




_____________________









        

    
       Dr. Edwards











_____________________











             Date

President’s Approval








____________________












         Dr. Teaff












____________________













  Date

Applicant Recommended for Employment





____________________
Starting Date









____________________

Starting Salary









____________________

Other Approval (Dean, Director or Supervisor)





____________________

Vice President for Financial and Administrative Services




____________________












        Dr. Edwards












____________________













Date

President’s Approval (all documentation attached)




____________________











         Dr. Teaff












____________________












      Approval Date

NOTE:  THIS FORM MUST BE SIGNED BY PERSON RESPONSIBLE FOR HIRING AND MUST BE ACCOMPANIED BY A JOB DESCRIPTION, VACANCY NOTICE AND HELP WANTED AD. SEND ALL PAPERWORK TO THE HUMAN RESOURCES OFFICE FOR PROCESSING. APPLICANT SELECTED MAY NOT BE EMPLOYED UNTIL FORM HAS BEEN COMPLETED AND SIGNED BY THE PRESIDENT. 

----------------------------------------------------------------------------------------------------------------------------------------------------------------

FOR HUMAN RESOUCES ONLY

Campus Code
   Freq Code
    AIS FUND
    AIS DEPT.
    AIS ACCT.
   ROLL CODE 
     PER CENT

      00  

  _________         _________        _________        ___________    ___________      __________

09/09
