FACULTY ADMINISTRATOR PHYSICAL DEMANDS 

Self-Disclosure Worksheet
     The Department of Human Resource Management and Commonwealth law requires that the physical demands of all positions be documented in personnel files.  This worksheet will assist you in defining the physical characteristics associated with your faculty administrative position and/or the courses you teach.  If the physical requirements for a course or courses you teach in addition to your administrative position vary, such as lab vs. lecture, please complete a separate teaching faculty worksheet. This form is designed to be completed using Word, printed, signed and dated and forwarded to human resources.

                       This worksheet applies to my faculty administrative position:   FORMCHECKBOX 
 
 Use the drop down boxes to indicate “E” for Essential, or “M” for Marginal, or “N/A” for Not Applicable to describe the physical demands of your position:

	 FORMDROPDOWN 
  Typically sitting at desk or table
	 FORMDROPDOWN 
  Typically standing or walking
	 FORMDROPDOWN 
  Typically running or climbing

	 FORMDROPDOWN 
  Typically bending, crouching,  or stooping
	 FORMDROPDOWN 
  Repetitive wrist, hand or finger movement
	 FORMDROPDOWN 
  Using tools or controls requiring high dexterity

	 FORMDROPDOWN 
  Occasional lifting (>25 lbs)
	 FORMDROPDOWN 
  Occasional lifting (25 – 50 lbs)
	 FORMDROPDOWN 
  Frequent lifting 25 lbs or more

	 FORMDROPDOWN 
  Normal motor skills and eye-hand coordination. 
	 FORMDROPDOWN 
  Lifting, carrying, pushing and/or pulling of objects and materials of light weight (5-10 pounds).
	 FORMDROPDOWN 
  Walking on uneven ground (gravel, rocks, etc.)

	 FORMDROPDOWN 
  Ability to operate computer and other equipment in the office.
	 FORMDROPDOWN 
  Exerting 50 to 100 pounds of force occasionally, or 25 to 50 pounds of force frequently, or 10 to 20 pounds of force constantly to move objects
	 FORMDROPDOWN 
  Typically running or climbing

	 FORMDROPDOWN 
  Be able to assume prone, supine and side-lying positions.
	 FORMDROPDOWN 
  Repetitive wrist, hand or finger movement
	 FORMDROPDOWN 
  Operating Equipment 

	 FORMDROPDOWN 
  Ability to kneel, crawl, roll, and bend backward and forward. 
	 FORMDROPDOWN 
  Exhibit independent control of upper and lower extremity joints
	 FORMDROPDOWN 
  Exposure to loud noises (Higher than a shout) in the work environment.

	 FORMDROPDOWN 
  Exposure to chemicals, dust, gas, fumes, electric shock in the classroom or laboratory
	 FORMDROPDOWN 
  Protective Equipment Required (respirator, gloves, mask, eye protection)
	 FORMDROPDOWN 
  Exposure to excessive vibration

	 FORMDROPDOWN 
  Working in extreme hot & cold Temperatures
	 FORMDROPDOWN 
  Exposure to Minor burns, cuts, bites or stings
	 FORMDROPDOWN 
  Depth perception required to instruct students 

	 FORMDROPDOWN 
  Ability to work a 40-hour week
	 FORMDROPDOWN 
  Ability to handle multiple tasks simultaneously.
	 FORMDROPDOWN 
  Ability to travel

	 FORMDROPDOWN 
  Seeing with eye or eyes
	 FORMDROPDOWN 
  Hearing with ear or ears
	 FORMDROPDOWN 
  Frequent listening, analysis and formulating responses based on course content.

	 FORMDROPDOWN 
  Working sensitivity to light or darkness 
	 FORMDROPDOWN 
  Color Vision 
	 FORMDROPDOWN 
  Sense of balance (equilibrium) 

	 FORMDROPDOWN 
  Must have good interpersonal and communication skills and be sensitive, adaptable, professional, and articulate when dealing with others. 
	 FORMDROPDOWN 
  Requires the ability to work and cooperate with students, parents, faculty, staff, and the public at all levels in order to exchange ideas, information and opinions to facilitate the task at hand.
	 FORMDROPDOWN 
  Frequent talking


Other:  Please list all other physical demands that are required to perform the duties of your position other than the ones listed above:      
Faculty Administrator’s Name:      Date     
Dean/Department Head Signature: ______________________________  Date:     
